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Weskly Heport - “eek Ending 17 October 1956

1, Tentative srrangements have been wmade to install
shelf £1ling in the Office of Security and in OCR om an
mmmwmumunum&m-wm
this method of filing in order to reduce space and expedite
file references, This will require a vault-iype ares,

2, Installation of the Subject Numeric Filing System
will begin in the Graphies Registry Division on 2?2 October,

3, Thres emplayees’ suggestions have been evaluated and
forwardsd to ﬁ;w Juggestions Awards Cosmittee,.

k. o, I :nd I attended
the Annual Hesting of the ‘oclety of American Archivists at
the W1llard Hotel on the eleventh and twelth of October.
One of the prineiple topics on the program concemsed the
protsction of Vital fecords, ‘ssed on the presentation made
by a Representative of the Federal Civil Defemse Administration
T belisve that owr Vital Documents Program mests their
standards. )5x1A9a

S. Mr, and T attended a dirmer meeting of Agency
Officials 1 hout the Covermment cancerned with the
sdministration of Gecords Management Programs, Ths meeting
mwwm&umms,mmwmm
Gensral Services Administration, in conjwnction with the ‘nnual
Mesting of their Regional Directors,
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